






Asset Transfer Form

AGENCY:  ___________________________________________________________

ADDRESS:  __________________________________________________________   

CONTACT NAME: ____________________________     PHONE: _______________ 

The item(s) listed below have been received by the above agency from the _______ County Office of Homeland Security and Emergency Management Agency:
	Item
	Acquisition Cost
	Qty
	Serial/Model #

	
	
	
	

	
	
	
	


These items were purchased with State Homeland Security Grant Funds for Fiscal Year _____, Sub-Grant Agreement# ________, Federal Pass through # ________, and CFDA # _________.
The receiving agency must keep all individual item(s) to current national standards for readiness.  The receiving agency agrees to maintain the 
equipment listed above.

The receiving agency accepts responsibility for the safekeeping, testing, maintenance and use of this equipment.  The equipment shall be used in accordance with the policies established by the awarding agency guidance. The receiving agency will make each item(s) available for visual inspection in accordance with current grant requirements. A physical inventory of the property must be taken and the results reconciled with the property records at least once every two (2) years. If, at any time, this equipment must be moved, disposed of, and/or equipment is no longer needed the receiving agency shall contact the _______ County Office of Homeland Security and Emergency Management Agency, at (xxx) xxx-xxxx. 
It is understood that the equipment is a countywide asset and must be made available to other agencies if requested.  Only trained operators will use this piece of equipment.
By signing this agreement the agency verifies they are NIMS compliant in accordance to the grant requirement.

If the receiving agency fails to comply with this agreement the item(s) shall be returned to the _____ County Office of Homeland Security and Emergency Management Agency.

Agency Authorized Signature




   Date

Your County EMA Authorized Signature



   Date

                     


Use the form text on your letterhead or add county logo and contacts.








