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EQUIPMENT DISPOSITION FORM


Note: If per unit value exceeds $5,000 you must contact Ohio EMA for consultation

**Please refer to page 2 for physical disposal / collection instructions**
	ASSET DESCRIPTION
	FEDERAL GRANT NAME AND YEAR
	SERIAL NUMBER
	LOCATION
	CONDITION CODE
	REASON FOR DISPOSAL CODE
	METHOD OF  DISPOSAL CODE
	AGE OF ASSET

(Years)
	EXPECTED DATE OF DISPOSAL
	CURRENT PER UNIT FAIR MARKET VALUE

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	* Sold/Donated/Transferred to:
	* Sale Price:
	


	 
Date:

	
	 
Date:


	AUTHORIZED DEPARTMENT REPRESENTATIVE (Printed)
	
	COUNTY EMA DIRECTOR (Printed)

	SIGNATURE
	
	SIGNATURE


	CONDITION CODE
	REASON FOR DISPOSAL CODE
	RECOMMENDED METHOD OF DISPOSAL CODE

	P - Poor
E – Excellent/New
F - Fair

G - Good
	B - Beyond economic repair
O - Obsolete
D - Destroyed                                T - Theft


	T – Transferred to another department
D - Donated


T - Tender/sold

S  -  Scrap/Salvage
TI - Trade-in




Equipment Disposition Form Info

Equipment Disposition Form
· All equipment having a per unit fair market value of $5,000 or more must be discussed with Ohio EMA prior to disposition.
· This form is required for audit purposes and must be completed with the necessary authorizations prior to the disposal of equipment where the original cost price of the asset was >$5,000.00, which meets the Federal Definition of Equipment (2 CFR 200.33)
· You may proceed with the disposal of an asset if the form has been signed by the County EMA Director. 
Please retain a copy for your records.

· Once the equipment has been dispositioned, the County EMA should update the Master Asset Listing to reflect the removal of equipment from service. 

· If the Item for disposal has been stolen, please use obtain a copy of the associated police report.
· Where the age of the asset is not known, please provide an educated guess of the age of the asset to the closest whole year.

· Please refer to the latest disposition guidance (2 CFR 200.313(e)) before completing this form.
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THIS FORM IS USED TO DOCUMENT THE DISPOSAL OF EQUIPMENT	


PLEASE SEND ORIGINAL DOCUMENTS TO: County EMA Director  (TEL: 555-555-5555)


OR EMAIL: ����������__________________________�
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DEPARTMENT/AGENCY   	�
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�
CONTACT & PHONE	 	�
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