
FY2020 SHSP-LE Application Preparation Checklist
· Read the entire guidance and application package.
· Meet with Regional Advisory Committee to discuss any needed re-prioritization of regional projects (Your Grants Specialist is available to attend if needed.)
· Prepare and print out the following forms to be mailed to Ohio EMA Grants:

	             	Signed grant agreement
			20-16 Summary Sheet for Assurances
				20-16A Assurances Non-Construction
				20-16B Assurances Construction Program
				20-16C Lobbying, Debarment, Suspension and Other Requirements	
				20-SF-LLL Disclosure of Lobbying Activities
				NIMS certification statement
				EGMS User Form
				Contact Information Form
				Advisory Team Information Form
				Regional Project Advisory Team Sign-off Form (*this includes the list of prioritized projects)
				Subaward Financial Management Form (FFATA for subrecipients)
				EHP Screening tool (required unless project is exempt)

Download all forms here: http://ema.ohio.gov/PreparednessGrants_HSGP.aspx 

· Enter all grant projects into EGMS by December 18, 2020.  Identify the function, category, discipline, description/rationale, and estimated cost of each line item in EGMS.   Please include the following information in the description/rationale for each of the project items:
· What exactly is being purchased?
· Who will be maintaining the item? 
· Where will the item be maintained (physical address)? 
· How will the item be used? 
· Why is the item needed?  
· How does this item meet the terrorism nexus?  
· [bookmark: _GoBack]Address any requirements identified in the FEMA AEL Grant notes (ie: identified standards, specific response operations, interoperable plans, etc.)

Ohio EMA created a tool to assist in the drafting of line items for the region’s EGMS application.  The EGMS Budget Line Item Generator is an excel spreadsheet, with dropdowns and prompts, aimed at simplifying this step in the application process.  Utilizing the EGMS Budget Line Item Generator is not required.  

· The signed grant agreement and all required forms are submitted by mail (postmarked, no faxes or emails will be accepted), by December 18, 2020 to 
Ohio EMA Grants
Attn: Your Grants Specialist
2855 W. Dublin-Granville Rd
Columbus, Ohio 43235


